
Employment Opportunity 

INFORMATION TECHNOLOGY (IT) COORDINATOR 
Full-time - Permanent Position 

 

Join the Peace River Regional District team in the mighty Peace Region of northeastern BC – world 
renowned for our friendly people, spectacular outdoor recreation and linkages to the Yukon and Alaska. 
The Peace River Regional District includes four electoral areas and seven member municipalities, with a 
total population of approximately 60,000, covering a vast 120,000 square kilometers. 
 

The Regional District is seeking an energetic, personable and qualified individual to take on the 
responsibilities of the Information Technology (IT) Coordinator, working out of the Dawson Creek office.   
 

Reporting to the IT Manager, the IT Coordinator is responsible for providing IT support and training to 
PRRD staff for all PRRD used programs, software, hardware and equipment. They are responsible for 
ensuring that effective and reliable backups are being performed, and that all hardware is seamlessly 
interconnected with servers and software. They maintain various inventories and IT documentation, and 
will participate in software/hardware reviews to provide recommendation to the IT Manager. 
 

The ideal candidate will have strong skills and knowledge of Windows 10. They will have expertise with 
Microsoft Office 2016, Apple iOS and Android devices, SonicWALL firewalls, printers, Exchange mail 
servers, Active Directory and Microsoft Windows Server 2012/2016/2019. This position requires strong 
analysis, trouble shooting and problem solving skills, a strong understanding of IT tools and concepts and 
strong interpersonal and communication skills. The ideal candidate will need to be physical able to lift and 
manipulate server and desktop equipment. 
 

The successful proponent will have a technical diploma or degree in computer technology, with 2+ years 
of experience. An equivalent combination of education, training and experience may be considered 
 

The hours of work are Monday to Friday, from 8:30 am – 4:30 pm, with one hour for lunch.  
The rate of pay for this union position is $36.21/hr, plus benefits. 

 

A detailed job description can be obtained at: 

https://prrd.bc.ca/employment/  
 

Qualified applicants are requested to forward their resume, cover letter and at least three references, 
“in confidence” to: 

Peace River Regional District 
Attention:  Kelsey Bates, Executive Assistant   

Email:  hrprrd@prrd.bc.ca  
PO Box 810, Dawson Creek, BC V1G 4H8    Telephone: (250) 784-3207   Confidential Fax: (250) 784-3220 

 

Closing date for this opportunity is 4:00 p.m. on February 19, 2019 
 

We thank all candidates for their interest, however, only those selected for interviews will be contacted. 

https://prrd.bc.ca/employment/
mailto:hrprrd@prrd.bc.ca

